
Screenshots showing how the PDP can be completed in the Trainee Portfolio 

This document contains a series of screenshots that show how the PDP is displayed on the Trainee Portfolio. It can be used to 
supplement the written guidance on the RCGP website.   

1. The Trainee Portfolio dashboard. When your previous ESR is signed off, your goals should appear in the PDP review section. 



2) To review an entry, click the relevant entry or you can click the PDP title and you will be taken to your page where you can see all 
PDP entries for review. 



3) If answering "no" to "Have you completed this goal?" then you are given the option to carry this over to your next review period. 



4) Visit the Review of your PDP progress page by clicking on the PDP title from the portfolio overview screen or the Review of your PDP 
progress link shown in screenshot 3. 



5) You will see another PDP section in the ESR preparation area: 



6) Once you are happy that you have added all the entries you wish to carry over and any new ideas you can let your Supervisor know as 
they have to finalise the agreed PDP. 



7) As the Supervisor, you can then agree with the trainee which goals you wish to progress or not and you can also add any new ones by 
using the Add PDP item button. You should also see any review entries not being carried forwards.   



Appendix - Examples of completed PDP sections 
















